School Administrator Guide —
Register Your Teachers
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Welcome to Puberty: The Wonder Years! Thank you for implementing the curriculum in your school. As the
school account administrator, you will register your teachers to access their digital curriculum. This guide will
show you how.

We’re here to support you. Please reach out to us at orders@pubertycurriculum.com if you have any
guestions or challenges.

Step 1: School Account Administrator Login

1. Goto https://pubertycurriculum.com/ .

2. Click on “Teacher Login” at the top of the website.
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Puberty: The Wonder Years Curriculum for Grades 4, 5 and 6

3. Click on the words “Log in.”

Q  +1:8487823789  TEACHERLOGIN  PARENTLOGIN  BUSINESSLOGIN  SHOPPING CART
Puberly:
e, CURRICULUM ~  RESOURCES * BLOG OURSTORY ~ CONTACT ENGUSH~ @ ¥ @

th
Wonder Years

Teacher Login / Account Access

On this page, you'll find everything you need to access your digital curriculum and online teacher resources.

Links for the curriculum you have purchased appear below. f they are not showing, please log in to your account at the Teacher Login above and they will appear here for you!

Teachers

* Your Puberty: The Wonder Years digital curriculum is listed below your name under “Your Curricula.” Please read Directions for Acces: Curriculum for details.

* The Legacy edition of Puberty: The Wonder Years, ©2015-2017, has been sunsetted as of June 30, 2022. Plesse update your curriculum to the current edition. Learn all about the current digital
edition here. Please contact us with questions.

Puberty: The Wonder Years 2021 Edition Curriculum Subscription and Resources
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4. Login. Your username must be your school email address.

5. Your password was emailed to you when you placed your order. If you don’t remember it, please use
the “Forgot Password” feature.


mailto:orders@pubertycurriculum.com
https://pubertycurriculum.com/

Step 2: Administrators Subscription Details

1. Once you are logged in, you will see your name and a list of “Your Curricula.”

2. Scroll down below “Your Curricula” to the “Administrators” heading.
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Administrators

includes invaices, payments, and expiration dates for administrators. Note: This page will open in a new window.

If you are managing an organization and have purchased multiple curriculum subscriptions or requested a free digital 60-day preview, you will need to add / edit your own members' sub accounts.
Please read the “Schoal Administratar Guide” beiow. If you have purchasad a single eurriculum subscription, you will not have the ability to add teachers.

To add your teachers or curriculum review team members, please select 5.

5 then select the *Subscription” tab once there. On the right side, next to your subscription listed, you will

see a “sub accounts” link. Select this to add and manage your organizational . If you do not see the Sub Accounts link, you either do not have an organizational membership or its not active.

If you need help,

3. Then, click on “Subscription details.”

Administrators

View invaices, payments, expiration dates, and for administratars.

Add or change your teacher sub accounts if you are managing a school account that purchased multiple curriculum subscriptions, Please read the

below. If you
have purchased a single curriculum subscription, you will ot have the ability to add teachers, Ifyou do not see the Sub Accounts link, you either do not have an organizational membership or
it's not active.

Add or change curriculum review team members who can preview the free digital 60-day curriculum preview. Please read the Directions for Registering a Curriculum Review Team.
Note: The Subscriptians detsils page will open in a new window.

If you need help,

4. On the new page that opens, click on “Subscriptions” near the top left of the page.
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Welcome to Puberty: The Wander Years

Teacher resources are available from the top navigation menu *Online Teacher Resources." You'llsee the items that are approved for your subscription, indluding your courses, below. If you o not see
these, please contact Wendy at wendy@pubertycurriculum.com.

First Name:"

Wendy

5. On the next page that opens, you will see a list of your curriculum subscriptions. If your school

purchased multiple curriculum subscriptions. You will see the word “Sub Accounts” to the right of the
curriculum membership.
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Account

Home Subscriptions Fay

MEMBERSHI? SUBSCRIPTION ACTIVE  CREATED CARD EX2.

None

Sth Grade Curriculum - Digital Subscription - 42 Seats il Ve Decomber 17 2021

mp-txn-61bcee 7778722 $6,837 for 1 Year h . ‘
Expires: December 17, 2022

5th Grade Curriculum - Digital Subscription None
mpwoo_or7351prSES1IvIS95 Free for 1 VYear Yes December 13, 2021
hancid s wocammars. Expires December 13, 2022

6. Click on “Sub Accounts” next to your subscription.



7. A new window will open and show your Corporate Account, including how many sub accounts your
school has to fill.
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Account

Home Subscriptions Payments Logout

( 0 of 10 Sub Accounts Used D

Step 3: Add Teachers
Once you’re in the subscription area, you can add teachers as Sub Accounts to your account one of three
ways:

e Option 1: Add them one by one using “Add Sub Account”

e Option 2: Add them by sending them a link to add themselves

e Option 3: Upload a CSV file
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Home Subscriptions Payments Logout
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lsignup URL

People sigring up with this link will be automatically added to your account

httpsi//pubertycurriculum.com/register/preview-the-curriculu

3 import Sub Accounts via CSV

Option 1: One-by-One
Add teachers as sub accounts of your account one by one using “Add Sub Account.”

1. Click on “Add Sub Account.”

2. Inthe new window, you can type in the teacher’s school email address in the “Existing Username” box.
(username must be their school email address) If they have a pre-existing account, their full email will
populate and you can click “Submit” to add them.

3. |If the teacher is new, you will need to enter their school email address, first name, and last name to
add them. Click “Submit.”

4. Check the box to send NEW members the welcome email.
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Option 2: Self Addition

If you would rather have teachers add themselves, copy and paste the “subscribe using this link” link to an
email to your teachers and instruct them how to add themselves. The teacher username must be their school

email address.

Signup URL

People signing up with this link will be automatically added to your account

https://pubertycurriculum.com/register/preview-the-curriculum-30-day-preview/?ca=6caa5487fcc150d6922f650950871125

Option 3: Upload CSV file

If you would rather upload a list, you can upload a CSV file using this file format. The teacher username must

be their school email address.

Import Sub Accounts via CSV

(Maximum 200 Sub Accounts per CSV file)

Send NEW members a password reset link (does not email existing members)
[J Send NEW members the welcome email if they haven't received it already for the membership.

Browse... | No file selected. Upload CSV

Step 4: Staff Changes: Removing or Changing Teacher Members
Once you’ve added teacher members, you can remove them by selecting “Remove
replacement teacher as a member in their place.

.” You may add a

Page 1 of 1 (1 Sub Accounts)
USERNAME EMAIL FIRST NAME LAST NAME

Siegleannt asiegle@paradise-graphic.com Ann Siegle

Export Sub Accounts

Remove

Teacher Login: Once your teachers are added as sub accounts of your account, they can log in to access
their curriculum and resources using these instructions: Directions for Accessing Your Curriculum

Updated 2024-2-12


https://pubertycurriculum.com/wp-content/uploads/2024/01/Curriculum-Registration-Form-csv-Blank-2024.csv
https://pubertycurriculum.com/wp-content/uploads/2023/03/Directions-for-Accessing-Your-Curriculum.pdf

